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MEMORANDUM FOR: Deputy to the DCI for Resource Management 
Deputy Director for Administration 
Deputy Director for National Foreign Assessment 
Deputy Director for Operations 
Deputy Director for Science and Technology 


General Counsel ‘MA REGISTRY 
Inspector General ! 


Legislative Counsel ee 3 : 
Comptroller . Weatingo 
Director of Personnel Policy, Planning, and Management 

Director of Public Affairs 

Director, Office of Equal Employment Opportunity 


FROM : Director, DCI/DDCI Executive Staff 
SUBJECT : Support for DCI/DDCI Participation in Meetings 


This office will prepare briefing books for DCI and DDCI meetings with 
the Secretaries of Defense and State and the Assistant to the President for 
National Security Affairs, as well as for selected meetings with other senior 
officials. You will be informed of these meetings, ordinarily by the Executive 
Secretariat, as quickly as they are scheduled. If you have items for discussion, 
you should bring them to my attention and provide any relevant background 
materials and talking points. Should we learn of subjects to be raised by 
other principals attending, we usually will ask the appropriate deputy or 


independent office head for comment and/or background. 
25X1 


cc: Executive Secretary 
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